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YOUR OWN REQUIREMENTS 
 
As it is a Windows system, cashdata can, with ease, be set up to produce the reports you want, 
in the format you require, when they need them.  
 
Cashbook    The system provides a document very similar to the multi-column 

cash analysis book, providing a full audit trail. The similarity 
between this report and a manually kept cash book ensures that 
the system is easily understood by all requiring access to the data. 

 
VAT return    The figures necessary for your return are produced at the press of 

a key 
 
Bank Reconciliation  The programme enables almost automatic reconciliation of the cashbook 

with the bank statement. 
 
Analysis   Comprehensive analysis of transactions can be displayed or 

printed, giving full report of all monies spent or received. 
 
User defined 
reports   This lets you design the reports you need in the format you want. 
 
 
 

cashdata for Windows will allow you to have as many separate 
business as you have on the one system. This will allow you to 
keep past years financial records on your system for reference. 



You simply select the business you wish to work on and then the option you want to use. 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

r
ansactions Where payments and receipts are entered or viewed 

 
$ Month End  Where the VAT report is generated, the Bank Reconciled 

and the month is closed. 
 
$ Reports This is where you go to get information from the system. 
 
$ Budgets Where budgets are entered and modified 
 
$ Closing  Where year end values are entered 
 
$ Maintenance Where the background information on the business is 

maintained these include the coding structure etc 
 
A detail of what each option does is covered in this booklet. 



Transactions 
 
No complicated terminology to understand, you are either entering a Payment or Receipt. 
 
To make the transition from one financial year to another as smooth as possible payments and 
receipts can be entered into the new year for three months before the old year has to be closed. 
 

Three periods are open at any one time, so you don=t have to close a month before moving on to 
the next. 
 
The entry of information is very similar to filling in a cash book. Simply fill in the available 
boxes. To help, Customers and Suppliers are available on a drop down list, you can also create 
new ones during transaction entry. If it is a transaction with a Contra, it can be entered at the same 
time, this saves having to go to either the Payments or Receipt as it is automatically entered on the 
correct side of the cash book. 



Simply enter the code you want to Analyse to. If you don=t know the code select from the drop 
down list. New codes can be created during the entry routine. 

 
 
 
 
 
 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

You can enter both the quantities and amount in the Analysis page. To ensure your entry is 
correct you can only move on to when the amount in the To Analyse box is 0. This ensures your 
cashbook is balanced. 



Month End 
 
 

 
The Month End option is where the Bank Reconciliation, 
VAT report and the actual month end is performed. 
 
 

 
 
 
 
Bank Balances 
 
 
 
 
 
 
Bank Reconciliation 
 

 
To reconcile the bank enter the Closing Balance from the Bank Statement. Select the transactions 
that are on the Bank statement and when the Closing Balance and the Running balance are the 
same the bank is reconciled. 



The Bank Reconciliation Report 
 

 
 
This report produces a list of unpresented cheques and undeposited receipts and also an adjusted 
bank balance. 



VAT Report 
 
All the figures you need to fill in the form at the press of a button. 

 

 
 

 
 



Reports 
 
 
 
 
 
 
 
 
 

 
$ Transaction Reports  This allows for the 

reporting on transactions. Available by Number, 
Period, Supplier or Customer 

 
$ Analysis Reports   Details of 

income and expenditure by Analysis head, 
Aggregate code, Sub-Analysis code and Supplier 
or Customer.  

  
$ Code lists    Reporting on 

the coding structure used in the business 
 
$ Selective Reporting    User defined 

reporting, enabling you to design the reports you 
need. 

 
 
 
 
Examples of these reports are on the following pages. 



Transaction Reports 
 
 
Transactions can be 
reported on in various 
ways, simply select the 
option you need and also 
the period to be covered by 
the report. 
 
 
 
 
 
 
 
 
 
 
 

 
A list of transactions by period, showing Date, Supplier, any Contra, Cash and Bank Value and 
also the Analysis.   
 

 



Payments to Supplier 
 

 
 
The Current Cash and Bank Position at a glance 
 

 



Analysis Reports 
 
The analysis reporting lets 
you select the information 
you need. The level that 
the report is produced at i.e 
Analysis, Aggregate or 
Sub Analysis is up to you. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The report can be further 
limited to a single or range 
of Analysis Heads. It can 
also be produced in detail 
or summarised form. 



 
Examples of Payments and Receipt Analysis reports     

 

 
 
These reports contain detail of quantities, price per unit, totals and also average prices. 
 

 



Sub Analysis Code report 
 
The purpose of Sub codes is to let you further analyse your transactions to enterprises or 
individual machinery if required. This enables you to report across analysis heads. In the above 
example the report is limited to costs allocated to ALambs@. The report pulls together all the costs 
and gives a total for each. Where appropriate cost per unit are included with average prices.  

 

 
 


